M\ Westwind

SCHOOL DIVIS

Student:

Job Title:

Company Name:

Address and Postal Code:

Supervisors:

Supervisors Phone:

Supervisors Email:

Student Duties and Responsibilities

Please give a detailed description of the duties this student will be responsible for at this worksite. Point
form is preferable.

Student Learning Plan

List the demonstrated workplace skills, attitudes, and understanding that enabled the student to be hired
for the job position.

Workplace skills (soft and/or hard skills):

Attitudes:

Understanding:




What job training and/or safety training has the student completed to date?

What special training will the student complete inthe next 75 125 250 hours of work?

What workplace skills, attitudes, and understanding should the student to develop or improve during the
next 75 125 250 hours of work?

Workplace skills (soft and/or hard skills):

Attitudes:

Understanding:

Notes:

1. If the primary job duties change significantly during the work experience placement, the off-campus
teacher must be informed so that the course learning plan can be updated.

2. To facilitate planning, students should be provided with a one- or two-week work schedule.

Supervisor’s Signature: Date:

Student’s Signature: Date:

Teacher’s Signature: Date:




